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1. O0mue moJI0KeHus



1.1. Hacrosimee [lonoxxenne o nopsiake o0pabOTKH MepCOHATbHBIX IAHHBIX
['ocynapcTBEHHOTO  OIOJKETHOTO  MPO(PECCHOHAIBHOTO  00pa30BaTEIbLHOTO
yupexaeHuss  «belopeyeHCKMiA ~ METUIMHCKHM  KOJJICK»  MUHHUCTEPCTBA
3apaBooxpaHeHuss KpacHomapckoro kpas (mamee — IlojoxeHHe, KOJUICIK)
OTpEeeIsIET MOPSIOK OOpalieHusi ¢ TEPCOHAIBHBIMU JAHHBIMHU PaOOTHHKOB
KOJUIEKaA.

1.2. Ynopsimouenue oOpalieHusi ¢ TMePCOHATLHBIMU TaHHBIMA UMEET IICIIbI0
oOecrieuynTh COOJIIOICHWE 3aKOHHBIX TMPaB M HMHTEPECOB KOJUIEIHKA U €€
pabOTHUKOB B CBSI3U C HEOOXOAMMOCTBIO TMOMy4deHUs (cOopa), cucTeMaTH3aluu
(kOMOMHUpOBaHMS), XpPaHEHHS] W  TepefJayd  CBEJCHMM, COCTABJISIONINX
MIEPCOHAILHBIC TAHHBIE.

1.3. [lepconanbHble JaHHBIE pAOOTHUKA - JIF00Ast HHPOPMAIIHS, OTHOCSIIASICS
K KOHKPETHOMY PaOOTHUKY (CyOBEKTY MEPCOHANbHBIX JIAHHBIX) U HEOOXoaumas
KOJUIEJIKY B CBSI3U C TPYJOBBIMU OTHOIICHHUSIMHU.

1.4. CBeneHus O MEPCOHANBHBIX JTAHHBIX PAOOTHUKOB OTHOCSTCS K YHCITY
KOH(HUICHIIMATBHBIX (COCTABIIAIONIMX OXPAHAECMYIO 3aKOHOM TalHYy KOJUISIKA).
PexxuM KOH(DHUIEHIIMATEHOCTH B OTHOIIEHUH MIEPCOHANIBHBIX JAHHBIX CHUMAETCS:

B ClIy4yae UX 00€3TMUMBaAHUS;

10 UCTEUEHUU 75 JIET CpOKa UX XPAHEHUS;

B IPYTUX CIydasx, IPEeIyCMOTPECHHBIX (perepaabHbIMU 3aKOHAMH.

2. OcHoBHbIe NOHATHA. COCTAB MEPCOHAJIBHBIX JAHHBIX PA0OTHUKOB

2.1. Jlna uenmeit Hacrosmero I[lonoxkeHus UCHONB3YIOTCS —CIEAYIOIIUE
OCHOBHBIC TTOHATHSI:

NEepPCOHANbHBIE JaHHbIE - JI00as WHGOpPMAIMs, OTHOCSIIAACS MPSMO WU
KOCBEHHO K OIpPEICIEHHOMY WX ompeneisieMomMy puzndeckoMy Jniy (CyOBeKTy
MePCOHANBHBIX MaHHBIX) (1. 1 cT. 3 PenepanbHoro 3akona ot 27.07.2006 N 152-
D3);

00paboTKa MEePCOHANBHBIX TaHHBIX PAa0OTHUKA - 000 JecTBHUE (Omeparivs)
WM COBOKYIHOCTh JEHCTBUN (Oreparuii), COBEPIIAEMBIX C HCIOJIb30BAaHUEM
CpPEIICTB aBTOMAaTW3allMM WJIM ©0€3 HCHOJb30BaHUS TaKUX CPEACTB C
MEepCOHATBHBIMU  JaHHBIMH, BKJIIOYas cOOp, 3amuch, CHUCTEMaTH3AIMIO,
HAKOIUICHUE, XpaHEHHE, YTO4YHeHHe (OOHOBJIEHUE, HU3MEHEHHUE), HW3BJICUYCHUE,
UCIIOJIb30BaHUE, Tepenady (paclpoCTpaHEHHE, MPEJOCTABICHHE, JIOCTYII),
o0e31MYrBaHue, OJOKUPOBAHUE, YIAJICHUE, YHUUTOKEHUE MEPCOHATIBHBIX JTAHHBIX
(1. 3 ct. 3 denepanbHoro 3akoHa ot 27.07.2006 N 152-D3);

pacrpocTpaHeHHEe TEepPCOHATBHBIX JIaHHBIX - JICMCTBUS, HAMpaBJICHHBIC Ha
PaCKpBITHE TIEPCOHATBLHBIX JAaHHBIX PAOOTHUKOB HEOMPEACIEHHOMY KPYyTy JuIl (.
5 cr1. 3 ®enepanbHOro 3akoHa ot 27.07.2006 N 152-D3);

MPEIOCTaBICHNE TIEPCOHATBHBIX JAHHBIX - JCHCTBUS, HANpPaBIICHHBIE Ha
PACKpBITHE TEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB OMPEICICHHOMY JIAIY WA
onpeneneHHoMy Kpyry mun (m. 6 cr. 3 @exnepanpHoro 3akoHa ot 27.07.2006 N
152-®3);
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OJIOKMpOBaHWE TEPCOHANBHBIX JIAHHBIX - BPEMEHHOE TPEKpPAIICHUE
00pabOTKH MEePCOHANbHBIX JAHHBIX PAOOTHUKOB (32 UCKIIOUEHUEM CIIy4aeB, €Clv
o0paboTka HeoOXoJauMa Il YTOYHEHMS MEPCOHABHBIX MaHHBIX) (M. 7 cT. 3
denepanbHoro 3akoHa ot 27.07.2006 N 152-D3);

YHUUTOXEHUE MEPCOHAIBHBIX JAHHBIX - JEHCTBUA, B PE3yJIbTaTe KOTOPBIX
CTAaHOBUTCSI HEBO3MOKHBIM BOCCTAHOBUTH COJIEp’KaHUE MEPCOHANBHBIX JAHHBIX B
WH(OOPMAIMOHHONW CHCTEME TMEPCOHANBHBIX JAaHHBIX pPAOOTHUKOB M (WIH) B
pe3yNbTaTe KOTOPBIX YHHUUYTOXKAIOTCS MaTepHAIbHBIE HOCHUTEIH TEPCOHATBHBIX
JAaHHBIX paOOTHUKOB (11. 8 cT. 3 DeaepanbHOro 3akoHa ot 27.07.2006 N 152-D3);

00e3/IMYMBaHNE TTEPCOHATBHBIX JaHHBIX - JEHCTBUSA, B PE3yJbTaTe KOTOPHIX
CTAaHOBHUTCS HEBO3MOXHBIM 0€3 WCIOJB30BAHMS JIOMOJHUTEIHLHON HH(MOPMAIHH
OTIPEJICTUTh TPUHAJICKHOCTh MEPCOHANBHBIX JAaHHBIX KOHKPETHOMY pPaOOTHHUKY
(rm. 9 ct. 3 denepanbHoOro 3aK0Ha OT 27.07.2006 N 152-D3);

uHbopmalus - cBeleHus (COOOIIEHUs, JaHHbIE) HE3aBUCHUMO OT (POPMBI HX
MIPE/ICTABIICHNUS,;

JIOKyMEHTUpOBaHHAsT HHPoOpManusa - 3a@UKCUpPOBaHHAs HA MaTepUaIbHOM
HOCHUTEJIE  IyTeM  JOKYMEHTHUpOBaHHS  uWHGOpMAIMs ¢  PEKBU3UTAMH,
MO3BOJISIONIMMU  OTIPENEIUTh TaKyl0 HHGOPMAIMIO WIM €€ MaTepHaIbHbIN
HOCHTEb.

2.2. Undopmanus, mnpeacrapisieMas paOOTHUKOM IMPU TMOCTYIUIGHUU Ha
paboTy B KOJIIEIK, JOJDKHA MMETh JTOKYMEHTalbHYIO dopmy. Ilpu 3akmroueHnn
TPYZIOBOTO OroBOpa B COOTBETCTBHM €O CT. 65 TK P® muno, nmocrynaromee Ha
paboTy, NpeabIBISAET:

MACIOPT WM MHOU TOKYMEHT, YO0CTOBEPSIOIINHI JTNIHOCTD;

TPYJAOBYIO KHUXKY, 32 UCKIIOYCHHEM CIy4aeB, KOT/Ia JOTOBOP 3aKIIIOUAETCs
BIICPBbIC, WJIM Pa0OTHUK TMOCTYIAeT Ha padOTy HAa YCIOBHSIX COBMECTHUTEILCTBA,
WM TPYJIOBas KHIDKKA y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPaTOW WJIHU IO
JIPYTUM TIPUYUHAM;

CTPaxOBOE CBUACTEIHCTBO FOCYaPCTBEHHOTO MIEHCMOHHOTO CTPaXOBAHMS;

JIOKYMEHTBI BOMHCKOTO Y4eTa - JUIsl JIUII, TIOJIJISKAIIUX BOUHCKOMY YUETY;

JOKyMEHT 00 oOpa3oBanun u (WIKM) KBAIM(PUKAIMKA WIA HAUTUYUU
CHEIUATbHBIX 3HAHUHN - MPU MOCTYIUICHUH Ha PaboTy, TPeOYIOIIYIO CIEITUATbHBIX
3HAHUM UJIM CIICIIMAIbHOM ITOATrOTOBKHU;

cBuaeTenscTBO 0 mpucBoeHnn MHH (npu ero Hanuuum y paboTHUKA);

cripaBKy, BblgaHHyto opraHamu MBJI Poccuu, o Haimmuum (OTCYTCTBHH)
CyauMocTd U (WiM) (pakTa yroJOBHOTO MPECHENOBAHUS JIMOO O MPEKpalEHUU
YTOJIOBHOTO  TPECJICIOBAHUSI [0 PEAOUIUTUPYIONIUM  OCHOBaHUSIM  (MpHU
MOCTYIUICHUU Ha paboTy, K KOTOPOM B COOTBETCTBUU ¢ TpyaoBbIM KojekcoM PD
WM WHBIM (eaepalbHBIM 3aKOHOM HE JIONYCKAIOTCS JIMIla, HMEIONINe WITH
UMEBIIIME CYJUMOCTh, TOJIBEPraloOlIMecs WA TOJBEPTraBIINECs YrOJOBHOMY
MPECIEAOBAHUIO).

2.3. Ilpm odopmieHun pabOTHUKA OTIEIOM KaJpOB  3arlOJHICTCS
yaudunupoBannas ¢opma T-2 "Jluunas kaprouka pabOTHUKA", B KOTOPOU
OTpaXaroTcs CIAEAYIONINE aHKETHbIC U Onorpadudeckre JaHHbIE paOOTHUKA!

- o6mue ceenenus (O.M.0., nata pokieHus, MECTO POXKIEHUS, TPAKIAHCTBO,
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oOpa3zoBanue, npodeccus, CTax pabdOThl, COCTOSHHUE B Opake, MaCIOpPTHHIC
JTaHHBIC);

- CBEJICHHSI O BOUHCKOM YUeTe;

- JaHHBIE O TIpUEME Ha padoTy;

- CBeJICHUsI 00 aTTeCcTallly;

- CBEJICHMSI O TTOBBIIICHHON KBaIU(UKALINY;

- CBEJICHUsI 0 TPO(PEeCCHOHANILHOI MepernoAroTOBKE;

- CBEJICHHSI O Harpajax (IMOOMIPEHUSX ), TOYETHBIX 3BAHMSIX;

- CBeJIeHUs 00 OTIyCcKax;

- CBEJICHHSI O COLIMAJIbHBIX FapaHTHX;

- CBEJICHUS O MECTE JKUTEJIbCTBA U O KOHTAKTHBIX Tese(oHax.

2.4. B otaene kaJIpoB KOJUIEIKA CO3AAIOTCSA M XPAHITCS CIAEAYIOIIME TPYIIIbI
JIOKYMEHTOB, COJAEpKallUe JaHHble O paOOTHUKAaX B €IMHUYHOM WM CBOJHOM
BHJIE:

2.4.1. JlokyMeHTBI, COAEepIKaIINe IEPCOHAIBHBIE TaHHbIE PAOOTHUKOB:

KOMIUIEKCHl ~ JIOKYMEHTOB,  COIPOBOXJAOLIME Mpolecc  OQOopMIIECHHUS
TPYAOBBIX OTHOLIECHUH MPH MpueMe Ha paboTy, IEPEBOJIE, YBOJIbHEHUY;

KOMIUIEKC MaTepHaJioB MO AHKETHMPOBAHHUIO, TECTUPOBAHMIO, IPOBEICHUIO
cobece10BaHuM ¢ KaHAUJATOM Ha JI0JKHOCTb;

MOJIJTMHHUKY U KOTIMH TPUKA30B (PacropspKeHHi) 1Mo Kaapam;

JIMYHBIE JIea U TPYAOBbIE KHIDKKH,

JieN1a, CoiepKallie OCHOBaHUA K MPUKa3y MO JUYHOMY COCTaBY;

Jiena, coiepKaliie MaTepualibl aTTecTaluii paOOTHUKOB;

7iena, CoiepKaliie MaTeprualibl BHyTPEHHUX paccieOBaHU;

CIIpaBOYHO-UH(OPMAIIMOHHBIA OaHK JIaHHBIX 10 MEepCOHANy (KapTOTEKH,
KYpHAIIbI);

NOJJMHHUKA ¥  KOMHHM OTYETHBIX, AaHAJIUTHYECKUX U  CIPABOYHBIX
MaTepuasoB,  I[EpPelaBaeMbIX  PYKOBOACTBY  KOJUIEKAa,  PYKOBOJUTEISAM
CTPYKTYPHBIX TOJpa3AeICHU;

KOIIMM OTYETOB, HAIMpPABISEMbIX B TOCYJapCTBEHHbIE OpraHbl CTAaTHUCTHUKH,
HAJIOTOBbl€ WHCHEKLWH, BBIIIECTOSIIME OpraHbl YOpPaBJIE€HUS U JApYyrue
YUPEXKICHUSI.

2.42. JlokyMeHTauuss TIO  OpraHu3alud  pabOThl  CTPYKTYPHBIX
MOJpa3ACICHUN:

MOJIOKEHUS O CTPYKTYPHBIX MOAPA3ACIICHUSX;

JIOJHKHOCTHBIE MHCTPYKITUU paOOTHUKOB;

MPUKa3bl, PACHIOPSKEHU S, YKA3aHUS PyKOBOJICTBA KOJUIEIXKA,

JOKYMEHTBI TJAHUPOBAHMS, y4eTa, aHajlu3a M OTYETHOCTH MO BOMpOcaM
KaJIpOBOM pabOTHI.

3. O0padoTKa NepcOHAIBLHBIX JAHHBIX PA0OTHHUKOB
3.1. UctounukoM uHpopmarmi 000 Bcex MEPCOHATBHBIX JAHHBIX PaOOTHHUKA

SBJIIETCSI HEMOCPEJICTBEHHO pabOTHUK. Ecim mepcoHaabHbIE TaHHBIE BO3MOXKHO
MOJIYYUTh TOJBKO y TPEThEH CTOPOHBI, TO PAOOTHUK JOJDKEH OBITh 3apaHee B



NUCHbMEHHON (hopMe yBEAOMJIEH OO0 3TOM M OT HEro JOJDKHO OBITh IMOJIYYEHO
NUCbMEHHOE cornacue. Paboroparens o00s3aH COOOIIMTH PAaOOTHUKY O LIEJAX,
MpeAnojaraéMbplXx UCTOUYHUKAX M CIOCO0aX MOJYy4YEHUs MEePCOHANbHBIX JaHHBIX, a
TaK)K€ O TOCJEACTBUSX OTKa3za padOTHHMKA JaTh MUCBMEHHOE COrJlache Ha HX
MOJIy4eHHUE.

3.2. PabGotonaTenb HE UMEET MpaBa MoJydyaTbh U 00padaThIBaTh EPCOHABHbBIE
JaHHble pa0OTHHMKA O €ro pacoBOW, HaIMOHAJIBHOW MPUHAJJICKHOCTH,
MOJINTUYECKHUX B3TJISAAX, PEIMTHO3HBIX U PUIOCOMCKIX YOSKIECHUIX, COCTOSTHUN
3I0pPOBbsSl, WHTUMHON KHW3HH. B ciydasx, HEMOCPEICTBEHHO CBS3aHHBIX C
BOIIPOCAMU TPYJIOBBIX OTHOUIEHHM, B COOTBETCTBUU CO CT. 24 KoHctutynuu PO
paGoTogaTens BIpaBe MOJIy4aTh M 00pabaThiBaTh JAHHBIE O YAaCTHOM >KU3HU
pabOTHHKA TOJBKO C €r0 MUChMEHHOTO COTIAaCHs.

3.3. OOpaboTka TEpPCOHANBHBIX JAHHBIX PAOOTHUKOB paboTomareneM
BO3MOYKHA TOJIBKO C UX cOoriacusi MO0 0e3 UX Corjacusi B CICAYIONIUX CIydasix:

- IEPCOHAJIbHBIC JAHHBIE SBJISIOTCS OOIEOCTYTHBIMHU;

- TIEPCOHAJIbHBIC JAHHBIE OTHOCSATCA K COCTOSTHUIO 3/T0POBbsI paOOTHUKA, U UX
0o0paboTka HEOOXOoUMa JJIsl 3alUThI €Tr0 KU3HU, 3I0POBbS WM MHBIX KH3HEHHO
Ba)KHBIX UHTEPECOB JIPYTUX JIUII U TTOJIYYSHHUE COrIachsi paOOTHUKA HEBO3MOXKHO;

- 0 TPeOOBAHUIO TOJHOMOYHBIX TOCYAApPCTBEHHBIX OPraHOB - B ClIydasX,
MPETYCMOTPEHHBIX (peepaTbHBIM 3aKOHOM.

3.4. Pabortomarenp BopaBe 00pabaTbiBaTh MEPCOHAJIBHBIC  JAHHBIC
pabOTHUKOB TOJBKO C UX MHCbMEHHOTO COTJIACHSI.

3.5. IlucemeHHOe corjacue padOTHHKA Ha 00pabOTKYy CBOMX MEPCOHAIBHBIX
JAHHBIX JOJDKHO BKJIIOYATH B CEOS:

- (hamunmro, ¥Ms, OTYECTBO, aJipec CyOBEKTa MEPCOHANBHBIX JTaHHBIX, HOMEP
OCHOBHOTO JIOKyMEHTa, YJOCTOBEPSIOIIET0 €ro JUYHOCTh, CBEIEHUS O JaTe
BBIJIaUM YKa3aHHOTO JIOKYMEHTA U BBIJIABIIIEM €T0 OpPTaHe;

- HauMeHoBaHue (pamumnmio, uMs, OTYECTBO) U aJpec olepaTopa,
MOJIYYArOIIETO Corjacue CyOheKTa MepCOHANbHBIX JIaHHBIX;

- 11e7Tb 00pabOTKH MEPCOHATBHBIX JAHHBIX;

- TIEpEeUCHb MEPCOHATBHBIX JTAHHBIX, HA 00Pa0O0TKY KOTOPBIX JIa€TCS COTJIacue
CyOBeKTa MepCOHAIBHBIX JIAHHBIX;

- TIEpEUCHb JCUCTBUIN C TIEPCOHATBLHBIMHU JAHHBIMH, HA COBEPIICHUE KOTOPHIX
JaeTcsl corjiache, oOIlee ONUCAaHME UCIOJIb3yEMbIX OIEpaTopoM CrocoOoB
00pabOTKH MEPCOHANILHBIX JaHHBIX;

- CpPOK, B T€UEHHE KOTOPOTO ICHCTBYET Corjiacue, a TaKXKe IMOPSIA0K €ero
OT3bIBA.

3.6. Cornacue pabOTHHKA HE TPEOYETCs B CIASAYIONIUX CITyYasx:

- 00paboTka MEPCOHAIBHBIX JAHHBIX OCYIIECTBISECTCS Ha OCHOBAHUU
TpynoBoro koaekca PO unm unoro enepanbHOro 3aKOHA, YCTAaHABIMBAIOIIETO €€
1e7db, YCIOBUS TIONYYCHHUS TEPCOHAIBHBIX JaHHBIX H KPYyr CYOBEKTOB,
MEPCOHANIbHBIE JAaHHBIE KOTOPBIX MOMJIEkKAT 00pabOTKe, a TaKkKe OMpPEEeTICHHOTO
MOJITHOMOYHSI padOTOAaTENS,;

- 00paboTKa TMEpPCOHAIBHBIX JAHHBIX B IEJSX HCIOJHEHUS TPYIOBOTO
JIOTOBOPA;
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- 00paboTKa MEepPCOHATBHBIX JAAHHBIX OCYLIECTBISETCA ISl CTATUCTUYECKHUX
WIM WHBIX Hay4HbIX I1IeJIed TpH YCIOBUM O0O0S3aTEIBHOTO 00E€3TUUYMBAHUS
MEPCOHANIBHBIX JTAHHBIX;

- 00paboTKka NEpCOHAIBHBIX JAHHBIX HEOO0XOAWMa IS 3alllUThl JKU3HH,
3JI0POBbSI WM MHBIX KU3HEHHO Ba)XXKHBIX MHTEPECOB paOOTHUKA, €CIU MOJTyYeHUE
€ro COrjacusi HEBO3MOXHO.

3.7. PaboTHMK KOJUIeIKa MPEJACTaBISET B OTIEN KaJpOB JIOCTOBEPHBIC
cBeaeHus o cede. OTaen KaapoB MPOBEPSET JOCTOBEPHOCTh CBEJICHUIA.

3.8. B cootBercTBUM co cT. 86 TK PO B nensx obecriedenus mpaB U cBOOOA
YEJIOBEKa U IPaKJaHUHA PYKOBOJIUTENb KOJUIEKA U €r0 3aKOHHBIE, TOJTHOMOYHbIE
NPEICTaBUTENIM TpU 00pabOTKE MEPCOHANBHBIX JaHHBIX PAaOOTHUKA JOJKHBI
BBITIOJHATH CIEAYIOUINE 001mure TpeOOBaHUS:

3.8.1. OOpaboTka TMEpPCOHANBHBIX JAHHBIX MOXET OCYIIECTBIATHCSA
UCKIIIOUUTETLHO B IEJSIX 00eCIIeUeHHs COOIOICHUS 3aKOHOB WJIM UHBIX MPABOBBIX
aKTOB, COJICHCTBUS paOOTHUKAM B TPYAOYCTPONCTBE, MOJTYYECHUU OOpa30oBaHUS U
npo(eCCHOHANIBHOM — NPOJIBUKEHUHM, OOecrneueHuss JHM4YHOM  0e30macHOCTH
paOOTHHUKOB, KOHTPOJII KOJUYECTBA M KadyecTBa BBINMOJIHAEMON paboOThl H
o0ecrnieueHusi COXpaHHOCTH UMYILIECTBA.

3.8.2. Ilpu onpenenenun oObeMa U cojepKaHUS 00pabaThIBAEMBIX
NEPCOHANBHBIX  JaHHBIX  paboTojaTesib  JOJKEH  PYKOBOJCTBOBATHCS
Koncturymueit P®, TpynoBeiM koaekcoMm P® u wuHbiMH (denepaibHbIMU
3aKOHaMHU.

3.8.3. Ilpu npuHATHM pENICHWI, 3aTparuBalOIIMX HWHTEpPEChl PaOOTHUKA,
paboroiaresb HE HWMEET IIpaBa OCHOBBIBATHCS HA TNEPCOHAIBHBIX JaHHBIX,
MOJyYEHHBIX O HEM HCKIIOYUTEIHFHO B pE3ylbTaTe WX AaBTOMAaTU3MPOBAHHON
00pabOTKU UK 3JEKTPOHHOTO MOJTYUYCHHUS.

3.8.4. 3amura MEpPCOHANBHBIX JAHHBIX PAOOTHUKA OT HEMPABOMEPHOTO HX
UCIIOJIb30BaHUs, yTpaThl o0ecrieunBaeTcs paboToAaTeNeM 3a CUET €ro CpPeiCTB B
MOPSIJIKE, YCTAHOBJICHHOM (peiepaibHbIM 3aKOHOM.

3.8.5. PaGoTHUKM W WX TPEACTABUTEIIH JIOHKHBI OBITH O3HAKOMIJICHBI IO
pPacCIuUCKy C JOKYMEHTaMHU KOJUJIEIKa, YCTAaHABIMBAIOIIMMH TOPAIOK 00padOTKH
MEPCOHANIBHBIX JJAHHBIX, a TaK)Ke 00 WX MpaBax U 00SA3aHHOCTSIX B ATOM 00JIaCTH.

3.8.6. Bo Bcex ciyuasix OTKa3 paOOTHHKA OT CBOMX IpaB Ha COXpPaHEHUE U
3alIUTy TalHbl HEACHCTBUTEIICH.

4. Ilepenaya nepcoHAIbHBIX JAHHBIX

4.1. IIpu nepenaye nNepcOHANBHBIX TAHHBIX pA0OTHUKA pabOTOaATENb JOHKEH
co0JIro1aTh CIEAYIOIINE TPEOOBAHUS:

4.1.1. He coobmiath nmepcoHalbHbBIE TaHHbIE pa0OTHUKA TPEThEH CTOpPOHE Oe3
MUCBMEHHOTO COTJiacus pab0OTHHWKA, 3a HWCKIIOYCHHEM CIIy4aeB, KOrJa dTO
HEO0OXOMMO B TEJISIX MPEIYyNPEKIECHUS YTPO3bl KU3HU U 30POBBI0 PabOTHHUKA, a
TaK)X€ B CIIydasiX, yCTAHOBJICHHBIX (peiepaibHbIM 3aKOHOM.

4.1.2. He cooOmaTe mepcoHAIbHBIE JaHHbIE PAaOOTHHKA B KOMMEPUYECKHUX
Hensix 0e3 ero MmMCbMEHHOro cornacusa. OOpaboTka MepCOHAIbHBIX JTAHHBIX
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paOOTHUKOB B IENAX MPOABMKEHHS TOBApOB, PadOT, YCIYr Ha pPBIHKE IMyTEeM
OCYUIECTBJICHUSI TPSIMBIX KOHTAaKTOB C MOTEHIMAIbHBIM MOTPEOUTENIEM C
MOMOIIBIO CPEACTB  CBSI3M JIOMYCKAETCsl TOJBKO C €ro MpeaBapUTEIbHOTO
corjacusi.

4.1.3. Ilpenynpenuts U, MOJIYYUBIINX MMEPCOHATbHBIC TaHHbIE PAaOOTHUKA,
O TOM, YTO 3THU JJAHHBIE MOTYT OBbITh MCIOJb30BaHbl JUIIb B IENSAX, JUIsI KOTOPBIX
OHM COOOIIECHBI, U TPEOOBATH OT ATHUX JIUI MOATBEPKICHHUE TOTO, YTO 3TO MPABUIIO
cobmoneHo. Jluma, moJydHWBINME TEPCOHAIBHBIE TaHHBIE PaO0OTHHKA, OOS3aHBI
cOOIOIATh PeXUM ceKpeTHOCTH (KoHpuaeHnansHocTh). lannoe [lonoxenne He
pacmpocTpaHsieTcsi Ha 0OMEH MepCOHAIbHBIMU JaHHBIMU PAOOTHHKOB B MOPSJIKE,
YCTaHOBJICHHOM (heiepaibHbIMU 3aKOHAMHU.

4.1.4. OcymecTBisATh IMepe/lady MNEPCOHAIBHBIX JAaHHBIX pPAOOTHUKOB B
npenenax KoJulela B COOTBETCTBHH ¢ HacToAmuM [lonoxeHuem.

4.1.5. Pa3zpemiate J0CTyN K MEPCOHAIBHBIM JAHHBIM PAOOTHUKOB TOJIBKO
CHEIUATBHO YIIOJIHOMOYEHHBIM JIUIAM, TIPU 3TOM yKa3aHHbIC JIUIA JOKHBI UMETh
paBo MOJy4YaTh TOJBKO T€ MEPCOHAIBHBIC JaHHBIC, KOTOPbIE HEOOXOIUMBI IS
BBITIOJIHEHUS KOHKPETHOU (DYHKIIHUH.

4.1.6. He 3ampamuBath HH()OPMALIMIO O COCTOSIHUU 3[0pOBBSl paOOTHHKA, 3a
UCKJIIOYEHHEM TEX CBEJIEHUH, KOTOPbIE OTHOCSTCS K BONPOCY O BO3MOXHOCTH
BBITIOJIHEHUS] PAOOTHUKOM TPYA0BOU (DYHKIIHH.

4.1.7. TlepemaBaTb TepCOHAJbHBIC JaHHBIE PAOOTHHKA €ro 3aKOHHBIM,
MOJTHOMOYHBIM TIPECTABUTENSM B MOPSJIKE, YCTAHOBICHHOM TPYAOBBIM KOJAEKCOM
P®, u orpannumBaTh 3Ty WH(YOPMAITHIO TOIHKO TEMHU MEPCOHATBHBIMH JTaHHBIMH,
KOTOpBhIE€ HEOOXOIWMBI MJisi BBIMOJHEHHS] YKa3aHHBIMU MPEICTABUTEISIMH HX
(GyHKUIHU.

4.2. TlepcoHanbHble IaHHbIE PAOOTHUKOB 00pa0OaTHIBAIOTCS W XPaHATCS B
OTJeJIe KaJpOoB.

4.3. TlepcoHanbHbie JaHHBIE PAOOTHUKOB MOTYT OBITH MOJIYYE€HBI, IPOXOIUTh
JTanbHENIyt0 o0pabOTKy W TiepelaBaThCs Ha XpaHEHHE Kak Ha OyMa)XHBIX
HOCUTEJISIX, TaK U B AJIEKTPOHHOM BUJI€ (MIOCPEICTBOM JOKAIBHOM KOMIIBIOTEPHOM

CEeTH).
4.4. Tlpu mnony4yeHWH TIEPCOHANBHBIX JaHHBIX HE OT paboTHUKa (3a
UCKJIFOYEHUEM CIIy4aes, eciu NEepPCOHAIbHBIE  JIaHHBIE  SBJISIIOTCS

o0111eTIOCTyTHBIMU) paboToaaTeNh A0 Hadalla 00pabOTKU TaKUX MEPCOHATBHBIX
JTAHHBIX 00s13aH MPEOCTABUTh PAOOTHUKY CIIEYIONIYI0 HH(GOPMAIIUIO:

- HauMeHoBaHue ((damwius, UMs, OTYECTBO) W aJpec omeparopa WU €ro
MpEeJCTAaBUTEIIS;

- 1e7Ib 00pabOTKM MEePCOHATBHBIX JAHHBIX U €€ MPABOBOE OCHOBAHME;

- IpeJIiroJaraeMble MOJIb30BaTEN MEPCOHATBHBIX TaHHBIX;

- YCTaHOBJICHHBIC (peiepaTbHBIMU 3aKOHAMH TpaBa CyOBEKTa MEPCOHATHHBIX
JTAHHBIX.

5. locTyn K NepCOHATbHBIM JAHHBIM PA0OTHUKOB

5.1. IlpaBo noctyna K MepCcOHAIBHBIM JaHHBIM PAOOTHUKOB UMEIOT:
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- PYKOBOJIUTEIH KOJUICIXKA,

- pabOTHUK OTJENa KaJpOB;

- [JIaBHBIN OyXranTep;

-BeAyIIUI Oyxranrep;

- Jejonpou3BoauTenb (MHPopManus 0 (HaKTHUECKOM MECTE MPOKUBAHUS U
KOHTaKTHBIE TeJIe(OHbI PAOOTHUKOB);

- 3aMECTHUTEIb JUPEKTOpA 10 YP;

- 3aMECTUTEND IupeKTopa no AXY;

- CTapUIMK METOJUCT.

5.2. PaboTHUK KOJUIEKA UMEET MPaBO:

5.2.1. Ilomy4yath JOCTYIT K CBOMM NEPCOHAIBHBIM JAHHBIM U O3HAKOMIICHUE C
HUMHM, BKJIOYasi MpPaBO Ha O€3BO3ME3THOE MOJYYEHHUE KOMHUM JII0OOM 3amucu,
coJieprKalllei ero MepcoHalIbHbIEC JaHHBIE.

5.2.2. TpebGoBath oOT paborodaTelis yTOYHEHHUS, UCKIIOUCHUS WU
UCIIPaBJICHUS] HETOJHBIX, HEBEPHBIX, YCTAPEBIIUX, HEJOCTOBEPHBIX, HE3AKOHHO
MOJIYYCHHBIX WJIM HE SABJIAIONIMXCA HEOOXOAUMBIMU JUid  paboromarens
MEPCOHANIBHBIX JJAHHBIX.

5.2.3. Ilony4ats oT paboTomarens:

- CBEJICHUA O JIUIAX, KOTOPhIE UMEIOT JIOCTYI K MEePCOHAIBHBIM JAHHBIM WU
KOTOPBIM MOKET OBITh MPEOCTABJICH TAKOU TOCTYIL;

- TIepeUeHb O00pabaThIBAEMBIX TIEPCOHATBHBIX MAaHHBIX W HMCTOYHHUK HX
TTOJTYICHHUS;

- CpoKH 00pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKU WX XPAHEHUS;

- CBEACHHS O TOM, KaKHWe IOPUIUYECKHE IIOCIEACTBHUS I CYOBEKTa
NEPCOHANIBHBIX JTAHHBIX MOET MOBJIEYb 3a COO0M 00pabOTKa €ro NmepcoHaIbHBIX
JTAHHBIX.

5.2.4. TpeGoBaTh u3BeIICHHUs] pabOTOAATEIeM BCEX JHI], KOTOPHIM paHee
OB COOOIIIEHBI HEBEPHBIC WJIM HEMOJHBIE MEePCOHANbHBIC TaHHBIE, 000 BCEX
MPOU3BEJICHHBIX B HUX UCKIIOUEHUSAX, UCTIPABJICHUSIX WJIH IOTIOJIHCHHUSIX.

5.2.5. O6xayioBaTh B YIMOJHOMOYEHHBIA OpraH MO 3aIUTE MpaB CyObEKTOB
MEPCOHANIBHBIX JAHHBIX WA B Cy/IeOHOM MOPSAKE HEMPABOMEPHBIC ACUCTBUS WU
6e3aeiicTBus paboTomaresns mpu oOpabOTKe U 3alUTE €ro MEPCOHAIBHBIX TaHHBIX.

5.3. KonupoBath U JenaTh BBIMUCKKA MEPCOHANBHBIX JAaHHBIX PabOOTHHKA
pasperiaeTcs UCKIIOYUTEIIBHO B CITY)KEOHBIX IEISX ¢ MUChMEHHOTO pa3peiIeHus
HaYyaJbHHUKA OTJI€NIa KaJIpOB.

5.4. Tlepenaua wuHboOpMalUM TPETbEM CTOPOHE BO3MOXKHA TOJBKO TIPU
MMMCEMEHHOM COTJIaCUU paOOTHUKOB.

6. OTBEeTCTBEHHOCTD 32 HAPYUICHUE HOPM, PEryJIMPYIOLINX
00padoTKy NnepcoOHAJIBLHBIX JAHHBIX

6.1. PaboTHUKYM KOJIIEAKa, BUHOBHBIE B HApYIICHUU MOPSAKAa OOpaIiieHus ¢
NEPCOHATLHBIMU  JTAHHBIMHU, HECYT [UCHUUIUIMHAPHYIO, aJMUHUCTPATUBHYIO,
TPaKJAHCKO-TIPABOBYIO HJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C
benepaabHBIMU 3aKOHAMH.



6.2. PykoBoauTens  KoJule[Ka 3a HapylleHHE NOpsAKa oOpalieHus c
NIEPCOHATBHBIMH JAHHBIMU HECET aJMUHHUCTPATHBHYIO OTBETCTBEHHOCTH COTJIACHO
ct. cr. 527 u 539 KoAIl P®, a Ttaxxke Bo3Memaer pabOTHUKY yIIepO,
NPUYUHEHHBI HEMPaBOMEPHBIM HCIOJIB30BaHUEM HH(POpPMAIIHH, COJEpKaIIeH
NIEpPCOHABHBIC TaHHBIE 00 ’TOM PabOTHHKE.
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C HonoxkeHnuem 0 nopsiike 00pad0TKM NMEePCOHAIBHBIX IaHHBIX B

I'BITIOY «benopedeHCKU MeAMIUHCKHNA KOJUIEIK)> 03HAKOMJIEHDI:

JIupekTop KoJulemKa
3amecturenb qupekrtopa mo AXY
N.o0. cnennanucra no kaapam
['maBHbIN OyxTantep

Benymumii Oyxranrep

Crapmmii METOAUCT

byxranrep

K.A.MaiikoBckuit
0.51.Ko3pMeHKO
0.C.KamaeBa
H.®. Jleiiko
M.T".Xanxuena
M.B.MsrkuHbKas

H.M.IlleBoTi10X0Ba
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